UNIVERSITY
OF
CALIFORNIA

Using the New UCOP UAT Validation
Reports for Student Enrollment

To access the new UAT validation reports in Cognos for Student Enroliment data, please follow the
instructions outlined below:

1. Copy and paste the following link into your browser - http://data.ucop.edu. The link will take
you to the screen shown below. Use IE (Internet Explorer) browser to open the link and access

Cognos, because that’s the official recommendation from IBM to Cognos users.

UNIVERSITY
OF
CALIFORNIA Data Operations Hub

Search Q

SUPPORT & TRAINING ABOUT

HOME

SERVICES DATA VALIDATION SUBJECT AREAS

ABOUT THE UC DATA OPERATIONS HUB

The UC Data Operations Hub is a collaborative effort by
UCOP Institutional Research and Academic Planning {IRAP)
and Data Services team to support the UC Data Warehouse
and the UC Information Center by providing access, support
and training on institutional data and data processes to UC
employees.

FEEDBACK LOOP

» |5 your campus location going through a system
reconfiguration or upgrade? Keep us in the locp by
sending 2n email to data.services@ucop.edu and

Irzp@ucop.edy.
» Ifyou have any feedback on the usability of the Cognos
validation reports, send us an email at irap@ucop.edu.

Welcome Message

‘Welcome to the UC Data Operations Hub! This site is aimed
at providing information on the UC Data Warehouse (UCDW)
and its components which include the UC Information Center
website, Business Intelligence and Reporting and Data
Validation process.

All questicns, comments and suggestions regarding this site
can be forwarded via email to irap@ucop.edu.

NOTICE: Campus Input File Re-Submissions

USEFUL APPLICATIONS
The data being provided to UCOP for systemwide reporting
from UC campuses must be validated for accuracy from both a
content and format perspective prior to transmission to the
systemwide office for processing. UCOP will be able to reload
a file only if a subsequent file has net been applied to the data
warehouse. If 2 subsequent file has been loaded into the
warehouse, retracting the erroneous information will het be
performed.

= Sign-into |IRA
+ Sign-in to Smartsheat

ACCESSING THE REPORT CENTER

» Sign-in to Cognos
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2. Click on to “Sign in to Cognos” link in the screen as shown below.

UNIVERSITY
OF
CALIFORNIA Data Operations Hub

Search Q

HOME SERVICES DATA VALIDATION SUPPORT & TRAINING SUBJECT AREAS ABOUT

ABOUT THE UC DATA OPERATIONS HUB

The UC Data Operations Hub is a collaborative effort by
UCOP Institutional Research and Academic Planning {IRAP)
and Data Services team to support the UC Data Warehouse
and the UC Information Center by providing access, support
and training on institutional data and data processes to UC
employees.

FEEDBACK LOOP

» |5 your campus location going through a system
reconfiguration or upgrade? Keep us in the locp by
sending 2n email to data.services@ucop.edu and

Irzp@ucop.edy.
If you have any feedback on the usability of the Cognos
du.

.

validation reports, send us an email at irap@uco

Welcome Message

‘Welcome to the UC Data Operations Hub! This site is aimed
at providing information on the UC Data Warehouse (UCDW)
and its components which include the UC Information Center
website, Business Intelligence and Reporting and Data
Validation process.

All questicns, comments and suggestions regarding this site
can be forwarded via email to irap@ucop.edu.

NOTICE: Campus Input File Re-Submissions

USEFUL APPLICATIONS
The data being provided to UCOP for systemwide reporting
from UC campuses must be validated for accuracy from both a
content and format perspective prior to transmission to the
systemwide office for processing. UCOP will be able to reload
a file only if a subsequent file has net been applied to the data
warehouse. If 2 subsequent file has been loaded into the
warehouse, retracting the erroneous information will het be
performed.

= Sign-into |IRA
+ Signiinfo Smartsheet

ACCESSING THE REPORT CENTER

» Sign-in to Cognos @
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3. Click on the “Sign in to Cognos” link will take you to the screen below

InCommon.

Make your selection here L m

o
o
L]

About InCommon | Help

4. Select your campus from the drop down options available and click on the NEXT button.

University of California, Davis v

University of California, Berkeley
University of California, Davis
University of California, Merced

University of California, Riverside
University of California, San Francisco
University of California, Santa Cruz
University of California-Irvine
University of California-Los Angeles
University of California-San Diego
University of California-Santa Barbara
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Please note: If you prefer the campus selection from drop down list to remain the same
whenever you access the Cognos validation report, click on “Remember my selection
permanently” radio button in the screen as shown below

Incommon.

| University of California, Davis

5. Your campus central authentication page will be displayed. Enter your campus username and
password and click on the LOGIN button as shown below:

UCDAVIS

UNIVERSITY OF CALIFORNIA

Central Authentication Sarvice (CAS)
Jsername.

Kitiahan

Passphrase:

MNeed Help?

FIFGTACT Y0i © SR PUS SORMOUTIAG SCCoUnT Iogin 1D and gassphrase . Lise Them on by T CBm ous
R REL S a e CRMNEUE Cndl e el b,

ULC Davis will navar mask you to provids yvour passphrass via phona or amail. 4 maswaga
okt azkr you to iz probobbty a ofrfiediog somrr. Delcic o without rexponding.

Be SMTrEmely Wiy OF iMEsSS0es TNET A5k v Do ERTEN WOUF DRSIDNFESE (A0S & HOA- UC DEyves
weRcite. T you hEve dou DT ADGuUT & MMect &g & or wehoite, ar Think you Nave Desn o cked T
subm iting your passphrease or persanal infocrmacion, call the IT Exprass Computing Sarvicas
Helo ezl at 53$-?51-HE\_P -:4-55-?”

Copyright & Repents of Tne University of California, Davs campes. &) Righeos Re served
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6. New campus contacts or users not having access to Cognos validation reports will see the access
request screen as shown below. Verify the User email specified and enter justification reason for
requesting access to Cognos Validation reports. Then, click on the Submit button.

UNIVERSITY of CALIFORNIA

Request Access to UCOP Decision Support System (DSS)

User D : L
First name Hnit Hume
Last Name T
User Email emall

Justification/Reason '

ubmit L Cancel

(6]

For questions pkase contact DSS Application Admmstrator at @ uedss@ucop.edu

Once submitted, you will see the below screen. UCOP’s data services team will send an email
when the privileges are granted after approval.

UNIVERSITY of CALIFORNIA It starts here

Request Approval

Your request has been submitted for approval. An email will be sent once the privileges are granted.

For questions pkase contact DSS Application Admmstrator at : ucdss@ucop.edu
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7. Click on “Team Content” on the left

IBM Cognos Analytics
0 Home
O, search = Welcome to IBM Cognos A
e Getstarted by opening a dashboard, repo
B My content
[m Team content ] Recent
° Recent
[l rEPORT [] REPS
CSSJ6281 Inst Char-Enroll 1st CSSJH
Ugrad ACT 25th_75th _ Score Ugrad
(2019-01-16)
116/2013, 3:52 PM ses 1/16/2019
[ reroRT ] rePS
LinAderaradiate Admiccinng o Crured
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The validation reports that you have access to will be displayed as shown below. The user in this
example has access to Degree, Financial Aid, Graduate Admissions and Student Enrollment
Validation Reports.

0 Home O Team content [+ I N

Search B Contracts & Grants
G206 3:3T PM

O

My content Es Contracts & Grants Validation
TAEM20NE 3:38 PM

Team content s Degree Validation
1217/2018 2:22 PM

Recent

- Financial Aid Validation
101320407 616 PM

B Graduate Admiasions Validation
O/28/2007 3:36 PM

Fizg IRAP Shared Folder
12/672017 11:50 AM

Student Code Tables
a119/2018 3:30 PM

= Student Enrollment Validation
11/8/2018 ;08 PM

i Undergraduate Admissions Validation
fr2a207 4.3 FM
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8. Click on the folder Student Enroliment Validation to validate Student Enrollment data on the
input file provided by your campus.

ﬁ Home BBl Team content oY N

O

Search B Contracta & Grants
TeR206 3.37 FM

My content B Contracts & Grants Validation
a6 338 FM

Team content ey Degree Validation
12172018 2:22 PM

Recent

- Financial Aid Validation
10132007 6:16 PM

e Graduate Admissions Validation

Q282017 3:36 PM ( )
IRAP Shared Folder

12/652017 1:50 AM

Student Code Tables
AM192018 3:30 PM

- Student Enrollment Validation
182078 1:08 PM

P Undergraduate Admissions Validation
7/25/2007 4:32 PM
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9. Student Enrollment-Element and Group Errors and Student Enrollment — Year over year
comparisons will be displayed as shown below.

=  IBM Cognos Analytics

Home

O D

Search

My content

Team content

Recent

BBl Team content > Student Enrollment Validation ﬂ Y T.L

E Course BASE Audit Report
1142019 10:38 AM

E Course BASE vs Bl Audit Report
114/2019 4:20 PM
E Course Enrollment - Element and Group Error Validation
113/2019 11:22 PM (10:)
|E] Course Enrollment Validation Report - Year over Year Comparisons
113/2019 11:24 PM
E Student Enroliment - Elerment and Group Error Validation
111372019 11:04 PM
IH Student Enroliment Validation Report - Year over year comparisons

112/2019 11.09 PM

10. Click on the Student Enroliment — Element and Group Errors link as shown below, to validate
severe, element and group errors in Student Enrollment data provided by your campus.

= IBM Cognos Analytics

Home

O D

Search

My content

Team content

Recent

Team content > Student Enroliment Validation o b TJ,

Course BASE Audit Report
11442019 10:38 AM

Course BASE vs Bl Audit Report
1114/2019 4:20 PM

Course Enrollment - Element and Group Error Validation

1/13/2019 11:22 PM <11>

Course Enrollment Validation Report - Year over Year Comparisons
1132019 11:24 PM

Student Enroliment - Element and Group Error Validation
1113/2019 11:04 PM

Student Enrollment Validation Report - Year over year comparisons
112/2019 11:08 PM
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11. Enter the Calendar Year, Term, Record Type and the Campus Location of the report you intend
to validate. Once these details are entered, click on the Execute Report button on the bottom
left side of the screen as shown below.

!

9 Student Enrollment - Element and Group Error Validation

2 [NYESER
‘el CALIFORNIA

*

= @
Fey »
Calendar Year |2017 Al
° Term | Fall v
Record Type | 3WK v|
Campus Location [Berkeley v]

: ®)
ﬁ/
‘ Cancel ||| Execute Report |
|
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12. In the prompt that appears, either click on Open (to view the report) or Save (to save the report
in a local folder and view later) button. The user is in this example clicks on the Open button to
view the report.

ﬁ ﬂYour report is ready and will download to your Web browser in a few moments.

© B & O

P

B student Enrollmen...xlsx  ~ ]
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13. Student Enrollment - Element and Group Error Validation report opens up and the Summary
Page sheet displays the count of Severe errors, Element errors and Group errors as shown
below.

UNIVERSITY
OF
CALIFORNIA

Report Run Date: Jan 13, 2019 11:04:25 PM
File: 2017 Fall 3WK Berkeley

Records Read: 41,891 &~

Records Written: 41,891
Severe Errors: 0
Reference No. Element &—— 17 Count of Errors
AlZ0 Identification Mumber-Student 0
G010 Name-Student 0
G020 Social Security Number-Student 0
HO10 Date of Birth 0
HO20 Sex Code 266
HO40 Home Location Code 7
HO50 Citizenship Country Code-, nt 0
HOE0 Citizen Status Code-5) 0
HOT0 Residence Sta ges Codes 0
3 Summary Page_1 Severe Errors_2 | Sex Code (HO20)_3 Home Location Code (HO40)_4

14. Severe Errors sheet details the severe errors in student enrollment data provided by your
campus. In the below example, there are no severe errors in the student enrollment data.

[Severe Errors

No Dalta Available

» M Summary Page | Severe Errors Identification Number-Student  ~ Name-Student (G010) ~ Home Location Code (H040) Group 2 %0

12 |Page
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15. Details on element errors will be available in different sheets. Example shown below has details
on the element error in Home Location Code submitted by campus in student enroliment data.

|
Aust be a vabd location
ount of Errors: 1
HMame-Student {GO10) Identification Numbes-Student (ADZ0) Reference Mo Elernent Narme Home Location Code (HO40)
bedef 1234567 HO40 Home Location Code Hag
Apt 17, 2017 1046 47 AM IWK Dawis Fall 201

(20)

L Surmnmary Page Severe Errors Identification Number-Student Mame-Student (G010} Home L ocation Code (HO40) - Group 2 Y3 4|

16. Details on Group errors will be available in different sheets. Example shown below has details on
the group error in Citizenship Status Code and Citizenship Country Code submitted by campus in
student enrollment data.

Group 2

If HO6O (Citizenship Status) is 'US' then HO50 (Country of Citizenship) must be blank. If Citizenship Status is not 'US' or ‘PR’ or 'RF' or ‘AM’ or ‘AS’ or ‘AP’ then Country of Citizenship must not be blank.
Count of Errors: 224

Name-Student (G010} Identification Number-Student (A020) Reference No Citizenship Status Code-Student (H060) Intry Code-Student (H050)

PAAAA 12345678 Group 2 or

s 56789456 Group 2 ar

CCcce 89598959 Group 2 ot

poDDD 99999999 Group 2 oT

EEEEE 7777777 Group 2

FFFFF 45454545 Group 2 or

GGGGG 12121212 Group 2 ot

b ¥ Summary Page Severe Errors Identification Number-Student Name-Student (G010) Home Location Code (H040) | Group 2 /¥J [l 4|
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17. Click on the Student Enrollment Validation Report — Year over year comparisons to compare

the data provided for the current year/term/record type combination with the data provided for
the same year/term/record type combination of the previous academic year. For example, if the
current year/term/record type is Fall 2014 3WK, the year-over-year comparison will display

comparison data for Fall 2014 3WK and Fall 2013 3WK.

= IBM Cognos Analytics

Home BB Team content

O D

Course BASE Audit Report

Search
E 17142019 10: 38 AM

E® My content | Course BASE vs Bl Audit Report
1142019 4:20 PM

m Team content m|
11132019 11:22 PM

° Recent

113/2019 11:24 PM

1132019 11:04 PM

»  Student Enroliment Validation

Course Enrollment - Element and Group Error Validation
lE] Course Enrollment Validation Report - Year over Year Comparisons

E Student Enrollment - Element and Group Error Validation

[+ I g

@9)
"

o

1122019 11:08 PM

Student Enroliment Validation Report - Year over year cnmpurisonn]

18. Enter the Calendar year, Term (Fall or Winter or Spring or Summer), Record Type (3WK or EOT)
and the Campus Location of the report you intend to validate. Once these details are entered,
click on the Execute Report button on the bottom left side of the screen as shown below.

[UNIVERSITY] . - . . .
[OF | Student Enrollment Validation
CA FORNIA

lendar Yeas s~
Wi i ¥
<ors ype L —
ampus Locason [Fomds |

Report - Year over year comparisons
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19. In the prompt that appears, either click on Open (to view the report) or Save (to save the report
in a local folder and view later) button. The user is in this example clicks on the Open button to
view the report.

©F T O

/@

Student Enrollmen..xlsx ’

20. Student Enrollment Validation Report — Year over year comparison opens up and the Index
sheet titles the reports available in different sheets.

Student Enrollment Validation Report - Year over year com,oarrso]

Report Run Date: Apr 17, 2017 3.00.18 P,
File: 2014 Fall JWK Davis

b

c

a4

0

f

9

h

)

k

i udent ensoliment summary by home o

m Student envoliment summary by citiz

n Student envollment summary by citzenship counlry cods (for non-resident aliens)
a Student enrollment summary by student level code and residence status fees code
P Student enroliment summary by student level and summer status cade and Registration Status Code (summer term only)
q Student enroliment summary by degree objective 1 and student level code

Student enroliment summary by degres objective 2 and student level code
Student enrollment summary by degree objective 3 and student level code

Student enroliment summaty by student level code and units passed

Student enroliment summaty by student level code (end of term) and units atempted

Student enroliment summary by student level code and units attempted -Total 1o Date - Graded
Student enroliment summary by student level code and lower drision units aitempted

Student envoliment summary by student level code and upper dnision units attempted

Stuion, anrolimnt. summang b siudan inee code and praduste i atiamoted G Waek -|
e f g h i ki mmn o g rstuv woxyz s bbdloee Kk I _mm m 3 14 5

IndexJa b ¢ d

15|Page
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21. Click on different sheets to validate student enrollment data for the calendar year, term, record
type and the campus selected. Example below shows the report on Sheet a - Student enrollment
summary by sub-campus, student level, registration status.

Student Enrollment Validation Report - Year over year comparisons
(File: 3WK Davis Fall 2014
'Report Run Date: Apr 17, 2017 3:00:18 PM
=Etudent enroliment summary by sub-campus, student level, registration status )
| Sub-Campus Student Level Code (H570, H580) Registration Status Code (H080) | Previous Year | Current Year | Change | % Change
:'G'enera\"Campus 1 - Freshman - Coritinumg at same campus 796 778 KT 2%
| N - New, first enrollment on campus 4,753 4829 6 2%)
R - Re-entrant to the same campus 40 B -17%
m‘-ﬂ-a
2 - Sophomore C - Continuing at same campus 4,045 4,168 123 3%
N - New, first enrollment on campus 506 22%)
R - Re-entrant to the same campus
—
3 - Junior C - Continuing at same campus 4,165 4, 382 07
N - New, first enrollment on campus 2,889 2,803 -86 -3%|
R - Re-entrant to the same campus 184 1?1 -T%|
—
4 - Senior C - Continuing at same campus 8, 672 9 129
N - New, first enrollment on campus 78 30? 229 2‘34‘!'-
R - Re-entrant to the same campus 252 -10%|
5 - Masters C - Continuing at same campus 1,290 1,346 A%
M - New, first enrollment on campus 917 900 A7 2%
R - Re-entrant to the same campus 17 15 2! -12%)
@ 6 - Doctoral 1 C - Continuing at same campus 1.374 1414 40 3%
N - New, first enrollment on campus 534 579 45 8%)
R - Re-entrant to the same campus i 4 3 -A3%]
7 - Doctoral 2 C - Continuing at same campus 1, 146 1,111 35 3%
R - Re-entrant to the same campus 7 2
-ml —
8 - Doctoral 2A C - Continuing at same campus 87 26
I o § ) R - Re- antrant tothe samecampus ) ) E_ B 5 1 -1?%
» [ Index (g} b c d =& F g h i /j ki m n_ o, q 5t s/t u v w/x_ 'y z aa /bb_dd_‘ee kk I _mm oo 2 |

For any questions related to the content of this document, contact Data.Services@ucop.edu
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