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Using the New UCOP UAT Validation Reports
For Undergraduate Admissions

To access the new UAT validation reports in Cognos for Undergraduate Admissions data, please follow
the instructions outlined below:

1. Copy and paste the following link into your browser - http://data.ucop.edu. The link will take
you to the screen shown below. Use IE (Internet Explorer) browser to open the link and access

Cognos, because that’s the official recommendation from IBM to Cognos users.

UNIVERSITY
OF
CALIFORNIA Data Operations Hub

Search Q

HOME SUPPORT & TRAINING ABOUT

SERVICES

DATA VALIDATION SUBJECT AREAS

ABOUT THE UC DATA OPERATIONS HUB

The UC Data Operations Hub is a collaborative effort by
UCOP Institutional Research and Academic Planning (IRAP)
and Data Services team to support the UC Data Warehouse
and the UC Information Center by providing access, support
and training on institutional data and data processes to UC
employees.

FEEDBACK LOOP

« Is your campus location going through a system
reconfiguration or upgrade? Keep us in the loop by
sending an email to d du and

irap@ucop.edy.
« If you have any feedback on the usability of the Cognos
validation reports, send us an email at frap@ucop.edu.

Welcome Message

Welcome to the UC Data Operations Hub! This site is aimed
at providing information on the UC Data Warehouse (UCDW)
and its components which include the UC Information Center
website, Business Intelligence and Reporting and Data
Validation process.

All questions, comments and suggestions regarding this site
can be forwarded via email to irap@ucop.edu.

NOTICE: Campus Input File Re-Submissions

USEFUL APPLICATIONS
The data being provided to UCOP for systemwide reporting
from UC campuses must be validated for accuracy from both a + Sign-into JIRA
content and format perspective prior to transmission to the . Si
systemwide office for processing. UCOP will be able to reload

a file only if a subsequent file has not been applied to the data
warehouse. If a subsequent file has been loaded into the

warehouse, retracting the erroneous information will not be ACCESSING THE REPORT CENTER

performed.

» Sign-in to Cognos
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2. Click on to “Sign in to Cognos” link in the screen as shown below.

UNIVERSITY
OF
CALIFORNIA Data Operations Hub

Search Q

HOME SERVICES DATA VALIDATION SUPPORT & TRAINING SUBJECT AREAS ABOUT

ABOUT THE UC DATA OPERATIONS HUB

The UC Data Operations Hub is a collaberative effort by
UCOP Institutional Research and Academic Planning (IRAP)
and Data Services team to support the UC Data Warehouse
and the UC Information Center by providing access, suppert
and training on institutional data and data processes to UC
employees.

FEEDEACK LOOP

« Is your campus location going through a system
reconfiguration or upgrade? Keep us in the loop by
sending an email to data.services@ucop.edu and

« If you have any feedback on the usability of the Cognos
validation reports, send us an email at frap@ucop.edu.

Welcome Message

Welcome to the UC Data Operations Hub! This site is aimed
at providing information on the UC Data Warehouse (UCDW)
and its components which include the UC Information Center
website, Business Intelligence and Reporting and Data
validation process.

All questicns, comments and suggestions regarding this site
can be forwarded via email to irap@u

NOTICE: Campus Input File Re-Submissions
USEFUL APPLICATIONS
The data being provided to UCOP for systemwide reporting
from UC campuses must be validated for accuracy from both 2 . sig
centent and format perspective prior to transmission to the
systemwide office for processing, UCOP will be able to reload
3 file enly if 2 subsequent filz has not been applied to the data
warehouse, If 2 subsequent file has been loaded into the
warehouse, retracting the erroneous information will net be
performed.

Into)lRA
« Sign-in to Smartsheet

ACCESSING THE REPORT CENTER

»5ign-in to Cognos @
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3. Click on the “Sign in to Cognos” link will take you to the screen below

InCommon.

Make your selection here L m

o
=
&

About InCommon | Help

4. Select your campus from the drop down options available and click on the NEXT button.

University of California, Davis v

University of California, Berkeley
University of California, Davis
University of California, Merced
University of California, Riverside

University of California, San Francisco

University of California, Santa Cruz

University of California-Irvine

University of California-Los Angeles —

University of California-San Diego
University of California-Santa Barbara J-mon Help
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Please note: If you prefer the campus selection from drop down list to remain the same
whenever you access the Cognos validation report, click on “Remember my selection
permanently” radio button in the screen as shown below

InCommon.

| University of California, Davis

5. Your campus central authentication page will be displayed. Enter your campus username and
password and click on the LOGIN button as shown below:

UNIVERSITY OF CALIFORNIA

Central Authentication Service (CAS)
Jsername.

Kitiahan

Passphrase:

Meed Help?

PROTECT y0i © Cam pu s COrsDuTing ALCOUnT fogin ID and passphrase Bse Them on by T cam pus
webEiies And CAmMpUs ondine sersics

ULC Davis will neavear mask you to provide your paszsphrazs via phone or amail. & measwage
ok azxker you to iz probobpbly a olrfafiog ascmrr. Belcte it wicthout responding.

He BUIFEMETY Wary OF NS SAQEs TNAT Ak Y T ENTEF POLF DATSONrAsE N0 & non- U Daves
£ g o R ECAEE, O Tk WOL MR s e Chs o a T

watzice. i1 " vau hEvE SOUDTE & EBOUT B 0 8L
aubm fting your passohraze or lrl:ln.l informacicn, call the T ExprIll. Cormputing Sardcas
P i ke iy S 1

Cogwright & Regents of the University of California, Dawis campus. Al Righos Se served
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6. New campus contacts or users not having access to Cognos validation reports will see the access
request screen as shown below. Verify the User email specified and enter justification reason for
requesting access to Cognos Validation reports. Then, click on the Submit button.

UNIVERSITY of CALIFORNIA

Request Access to UCOP Decision Support System (DSS)

User ID: teend
First name HnitRame
Last Name T
User Email Al

Justification/Reason '

ubmit Cancel

(6]

For questions plkase contact DSS Application Admmitrator at : ucdss@ucop.edu

Once submitted, you will see the below screen. UCOP’s data services team will send an email
when the privileges are granted after approval.

UNIVERSITY of CALIFORNIA It starts here

Request Approval

Your request has been submitted for approval. An email will be sent once the privileges are granted.

For questions pkase contact DSS Application Admmstrator at : ucdss(fiucop.edu
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7. Click on “Team Content” on the left

= IBM Cognos Analytics
ﬁ Home
O, search +=_ Welcome to IBM Cognos A

+mmm Getstarted by opening a dashboard, repo)
B My content

Team content
Recent

° Recent

[] rREPORT [ RER
CSSJ6281 Inst Char-Enroll 1st CSSJg
Ugrad ACT 25th_75th _ Score Ugrad
(2019-01-16)

1/16/2018, 3:52 PM wes 116/2019
[ reporT ] repf
LinAdararadyats Admiccinne o Crure,

The validation reports that you have access to will be displayed as shown below. The user in this
example has access to Degree, Financial Aid, Graduate Admissions and Student Enrollment
Validation Reports.

0 Home [ Team content [+ g

O eenreh m Contracts & Grants
- T/B/2016 3:37 PM
n My content £ Contracts & Grants Validation
F6/20N6 338 PM
EO Teamcontent pm Degree Validation
12/17/2018 2:22 PM
° Recent i Financial Aid Validation

1071372007 616 PM

[ Graduate Admiasions Validation
Q282007 3:36 PM

= IRAP Shared Folder
12/6/2017 11:50 AM

- Student Code Tables
AM92018 3:30 PM

= Student Enroliment Validation
/82018 .08 PM

fm Undergraduate Admissions Validation
TI25/2077 4.32 FM
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8. Click on the folder Undergraduate Admissions Validation to validate Undergraduate
Admissions data on the input file provided by your campus.

ﬁ Home B Team content oY N
O. b B Contracts & Grants
» (6206 337 PFM
¥ My content - Contracts & Grants Validation
7/6/2016 3:38 PM
m Team content - Degree Validation
12717/2018 2:22 PM
° Recent - Financial Aid Validation

10/13/2017 616 PM

= Graduate Admissions Validation
A/28/2047 3:36 PM

- IRAP Shared Folder

12/6/2007 11:50 AM @
P Student Code Tables

4192078 3:30 PM

- Student Enrollment Validation
/82018 1:08 PM

- Undergraduate Admissions Validation
TA2520 4:32 PM
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9. Undergraduate Admissions-Element and Group Errors and Undergraduate Admissions — Year
over year comparisons will be displayed as shown below.

= IBM Cognos Analytics @
0 Home < BB > Undergraduate Admissions \Fulidution/ o T T.L
O o ek E Undergraduate Admissions - Element and Group Errer Validation
* 113/2019 11:30 PM
My content E Undergraduate Admissions UAT Report
10A6/2018 10:62 AM

Team content

Recent

10. Enter the Calendar Year, File Month, and Campus of the report you intend to validate. Once

these details are entere
screen as shown below.

d, click on the Execute Report button on the bottom left side of the

8} Undergraduate Admissions - Element and Group Error
JORLCALIFORNIA Validation
- @
Fo 4
Calendar Year *[2018 v
©
File Month *[ocT v
Campus *| Berkeley v

MNOTE: This report will currently

| Cancel |” Execute Report |

only allew you to select campuses with errors. If a file is loaded without any errors, it will not be show in the drop down options.

@
/
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11. Undergraduate Admissions - Element and Group Errors report opens up in HTML format with
Summary, Severe Errors, Element Errors, and Group Errors tabs. The “Summary” sheet will
have the summary information of the severe errors, element errors, and group errors as shown
below.

File Name: Undergraduate Admissions - 2016 - OCT - Davis

Fall Records Written: 86,220
Winter Records Written: 0
Spring Records Written: 0
Total Records Written: 86,220

Severe Errors: 2
Element Errors: 224

Term: Fall

Level | Reference Code Element Name Error Message Count
Group Error 1 (Citz Status and Visa Code Conflict) 4
Group Error 15 (Admit Status Code and Adm by Exception Code Conflict) 1
Group Error 34 (Appl Status Code Conflict with Adv Standing Units or Grade Points) 209
Invalid ACT EngWirit Score Highest 1

rams Code - Admission Invalid Admission Special Programs Code 1

Element UAD_GROUP Group Error
Element UAD_GROUP  Group Error
Element UAD_GROUP Group Error
Element UAD_F435 ACT EngWrit Scor

Element UAD_T100_2
q

Summary || Severe Errors | Element Errors || Group Errors

Report Run Date: Jun 13. 2017 11:33:58 AM

File Name: Undergraduate Admissions - 2016 - OCT - Davis

Fall Records Written: 86,220
Winter Records Written: 0

Spring Records Written: 0
Total Records Written: 86,220

Severe Errors: 2
Element Errors: 224

Term: Fall

Level Element Name Error Message Student ID @ Value
Severe Campus Applied To Code Invalid Campus Applied To Code 0645420 31
Severe Campus Applied To Code Invalid Campus Applied To Code 2268802 25

6/13117

Summary

| 'Severe Errors
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12. ‘Element Errors’ sheet will show detailed element level errors. Example shown below shows
that there are 224 element level errors. It also gives detailed information such as, from the

13.

below report, the element ‘Admit Status Code’ has an invalid code.

Report Run Date: Jun 13 2017 11.33°58 AM

File Name: Undergraduate Admissions - 2016 - OCT - Davis

Fall Records Written: 86,220
Winter Records Written: 0
Spring Records Written: 0
Total Records Written: 86,220

Severe Errors: 2
Element Errors: 224

Term: Fall
Level Element Name Error Message Student ID = Value

Element ACT EngWrit Score Highest Invalid ACT EngWrit Score Highest 2268802 65
Element Admission by Exception Reason Code  Invalid Admission by Exceptlion Reason Code 2268802 5
Element Special Programs Code - Admission Invalid Admission Special Programs Code 0645420 9
Element Special Programs Code - Admission Invalid Admission Special Programs Code 2268802 9
Element Admit Status Code Invalid Admit Status Code 0645420 B
Element Applicant Type Code Invalid ApplicantZype Code 0645420 O

‘ (1)
Summary || Severe Errors Group Errors

‘Group Errors’ Sheet will provide detailed information on the group level errors. The below
report shows that the group elements citizenship status and code values conflict. The values of

both elements that have the conflict are displayed in the report.

Report Run Date: Jun 13, 2017 11:33:58 AM

File Name: Undergraduate Admissions - 2016 - OCT - Davis

Fall Records Written: 86,220
Winter Records Written: 0
Spring Records Written: 0
Total Records Written: 86,220

Severe Errors: 2
Element Errors: 224

Term: Fall
Level Element Name Error Message Student ID Value
Element Group Error Group Error 1 (Citz Status and Visa Code Conflict) 3051263 1 0T
Element Group Error Group Error 1 (Citz Status and Visa Code Conflict) 3146688 1 H
4
Summary | Severe Errors | Element Errors [ Group Errors g
10| Page
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14. The undergraduate admissions validation report opens in HTML format by default. The user can
view or save the report file in a different format such as pdf, xml, excel or csv. Click the HTML
icon and select the desired format. In the below example Excel format is selected.

oo

©O B O
=
P

Run HTRL

Indergraduate Admi.

Run PDF

Run Excel ¢—8
17 - OCT - Davis

Run Excel data

Sp
To
Q Run C5V
SlE'
Ele
& Run XML
T
{(») Reset prompts and run =TI Em
i Growp Emor 15 {Admit Status Co
Element UAD T100_2 Special Programs Code - Admission Invalid Admission Special Progra)
Element UAD T200 Adrmission by Exception Reason Code  Invalid Admission by Exception H
Element UAD _T120 Admit Status Code Invalid Admit Stetus Code
Element UAD T120 Applicant Type Code Invalid Applicant Type Code
Element UAD T110 Entry Level Writing Requirement Code  Inwalid Entry Lewvel Writing Requi
Element UAD LOIE0 Fracollege Development Pgm Code Invalid Precollege Development
Element UAD MOS0 High School GPA - Self Reported Invalid Self Reported High Schiod
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16. At the prompt, either click on Open (to view the report) or Save (to save the report in a local
folder and view later) button.

& Keepthisverson > | B | 5 i E§ v | @~ 2 Addthisreport +

UNIVERSITY
OF
CALIFORNIA

\Report Run Date: Jun 15, 2007 8:31.36 AM

Undergraduate Admissions - Element and Group |

Fila Nama: Undargraduats Admissions - 2016 - OCT - Davis
Fall Records Writte n: 86,220

nter Records Written: 0

ring Records Written: 0

‘otal Records Written: 88,220

vere Errors: 2
PementErrors: 224

Term: Fall
Level | Reference Code Bement Name Error Message Count

Bement UAD_GROURP Group Error Group Error 1 (Citz Status and Visa Code Conflict) 4

Hement =

<

Do you want to open or save Undergraduate Admissions - Element and Group Error Validation.xlsx (4.47 KB) from biga.ucop.edu?
Summ ar -
[ Open Save | Y Cancel ]
K >

For any questions related to the content of this document, contact Data.Services@ucop.edu
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